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dd Mmm YYYY

MEMORANDUM FOR AIR FORCE SELECTION TEAM MEMBERS


FROM:
HQ AFCEE/DCP and <MAJCOM/CEH>

SUBJECT:  <Base> AFB Acquisition Support Team Appointment


Individuals listed below are appointed as voting members or advisors to the <Base> Acquisition Support Team (AST).  You are invited to participate in our Privatization Support Contractor’s (PSC) recommendations for Step One and Step Two of the <Base> AFB Privatization project proposals.


AST members analysis must be thorough, fair, and impartial, and strictly confidential, and are reminded that source selection information is sensitive and should not be discussed outside the evaluation.  AST members must abide by the standards of conduct set forth in DoDD 5007.


Throughout the selection duration, it is expected that these precedings will take priority over all other assigned work.  AST members must have read and be well informed of the project RFP and Competition Plan requirements.


Step One qualification assessment and recommendations will be presented by <PSC> 0900 on dd Mmm YYYY, in the Military Family Housing Privatization Conference Room, Building #, <Base> AFB, <State>.  Firms deemed technically and financially qualified after Step One evaluations will be invited to proceed to Step Two technical proposal development.


Your participation at the Step One qualification briefing will lay the foundation for a successful Step Two technical proposal preparation and evaluation phase.  This process will lead to the recommendation of a Successful Offeror (SO) by the AST and <MAJCOM>/CC and presented to <MAJCOM>/CV, the selection authority, and ultimately culminating in closure of the <Base> privatization deal.


The AST members appointed below are arranged by members (voting or alternate) and advisors (non-voting).

MEMBERS

<Base>

<MAJCOM>

AFCEE

ADVISORS

<MAJCOM>

<Base>

AFCEE

AFAA


Questions concerning your appointment or the selection briefing may be addressed to our XXXXX Project Manager, 

<AFCEE PM>
<MAJCOM PM>

AST Co-Chair, AFCEE
AST Co-Chair, MAJCOM
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