DD Form 1948 PREPARATION INSTRUCTIONS

The following specific guidance is furnished for preparing DD Form 1948:

THRU:  List MAJCOM

FROM:  Installation mailing address.

Block 1, Name of Installation Project officer.  Self explanatory.

Block 2, Phone Number (AUTOVON).  List the installation project officer DSN phone number.

Block 3, Building Number.  Enter building number where the project officer can be found.

Block 4, Date of Request.  Self explanatory.

Block 5, Date Desired.  Enter desired date for the requested services.

Block 6, Scope of Evaluation.  Consult paragraph 5-2a(1) through 5-2a(7) of AFR 75-88 (extract attached).

Block 7, Purpose of Evaluation.

a.  Planning Support.  Check if the evaluation is in support of the master plan or in support of other planning.  Specify what the other planning is, such as regional transportation planning, operational planning, etc.

b.  Construction Programs.  Check “MC” if the evaluation is in support of a military construction (MC) project(s), and indicate the fiscal year of the schedule project.  Check "Other" if the evaluation is in support of construction other than MC (such as non-appropriated funds), and indicate the fiscal year in which it is scheduled.  Also specify what the other construction is.

c.  Operations.  Check one or more of the following:

(1)  “Traffic Circulation” – Check whether the problem(s) involves traffic flow over the roadway system (i.e., congestion, turning movements into and out of service entrances, etc.).

(2)  “Accident Location(s)” – Check whether the problem(s) involves a location(s) which experiences a high frequency of accidents. (The definition of "high frequency" depends on the volume of traffic, number of lanes, etc. A general guidance which can be used to determine whether a location should be considered for evaluation as a high frequency accident location is any location on a two-lane highway which experiences three or more accidents per year.)

(3)  “Gates or Entrances” – Self-explanatory.

(4)  “Access Road(s)” – Self-explanatory.

(5)  “Intersection(s)” – Self-explanatory.

(6)  “Community Center” – Self-explanatory.

(7)  “Speed Limit” – Check if the problem involves identification of proper speed limits.

(8)  “Parking” – Check if the problem involves lack of available parking space.

(9)  “Mass Transit” – Self-explanatory.

(10)  “Traffic Control Devices” – Self-explanatory.

(11)  “Other” – Check if the problem involves other than the Problem(s) above.

(12)  “Time of Occurrence” – Self-explanatory.

Block 8, Description of Problem(s).  Describe the problem in narrative form.  In addition, other data which could be included when applicable are: anticipated personnel changes; an indication of the most heavily used access and installation roads; traffic volumes and/or accident data; traffic classification (trucks vs. cars); an indication of the use of routes by hazardous cargo vehicles; traffic restrictions; condition of roads; and recommendations.

Block 9, Justification.  Justify request for study.  Recommend a priority and provide facts justifying the priority. Classifications are as follows:

Priority
Description

1.
Problem affects the mission of a combat unit.

2.
Problem affects the mission of a combat support unit.

3.
Problem affects the safety of personnel.  (Any problem which has resulted in three or more lost time injuries and/or deaths over a 1‑year period.)

4.
Any requirement in support of a construction project scheduled for the current or upcoming fiscal year.

5.
Problem effects the welfare and convenience of personnel.  (Any problem which has resulted in three or more non-injury accidents, substantial delays, and/or inconvenience to personnel.)

6.
Any requirement in support of planning or military construction other than that covered in priority four.

Block 10, Numerical Ranking (to be completed by MAJCOM).  Indicate the order of need for the requirement as it ranks with other requirements within the department or agency, and the fiscal year during which the service is required.  (Order of need will range from “one” to a number equal to the number of department or agency requirements for the fiscal year.)

MAJCOMs will review individual study requests for accuracy, need, and urgency.  Comments supporting the requirements may be added by endorsement to the transmittal letter or by additions to the report itself.  If the request is found to be unwarranted, it should be returned to the installation with appropriate comments.  Based on the information provided in the requests, the MAJCOM review authority will indicate the order of need for the requirements as it ranks with other agency requirements, and will indicate a fiscal year the evaluation is required.
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