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APPENDIX G (U)

CHECKLISTS:
These checklists are meant as an aid in implementing the Affirmative Procurement Program.  They are not meant as a sole source of information.  They can not replace reading the Plan itself and understanding it.  They are a quick reference guide that will make implementing AP easier and more effective.  If you have any suggestions on how to make the checklists easier please contact the Environmental Flight.

Annual Review Checklist                                                                   Is  Action Required (yes/no)

1) Collect and review a sampling of Determination and Certification                                    Forms from each Squadron or unit. 

a) Is the Squadron Commander signing Certifications when                                    necessary? 

b) Are blanket determinations still applicable? 

c) Is the form meeting the customers need? 

d) Has the Squadron Commander reviewed their blanket 

Determinations for the year?

2) Does the Driving Policy section of the plan need to be updated?

3) Has the Applicability Requirements changed?

a) Appropriated funds?

b) Non-Appropriated funds?

c) Government owned or leased buildings?

4) Does the Preference Program need to be updated?

a) Inform base of updated CPG and Bio-Based Products list?

b) Are all SOWs and contracts current with AP policy?

c) Have there been any additional Unique Product Requirements?

5) Is the Promotion Program effective?

a) Are we reaching all our customers?

b) Is the material beneficial to vendors and contractors?

c) Is the training session providing base personnel with the                                     knowledge to properly implement the AP Plan?

6) Are we prepared for inspection and reviews?

a) Is the annual review providing new information to the program                                      and helping it evolve in with changing circumstances?

b) Are we passing State and EPA inspections of the APP?

7) Have we initiated any Environmentally Preferable Procurement                                         Pilot Projects?

8) Has the list of available conferences been updated?

9) Has a new reporting system been created?

a) Are we reporting relevant metrics?

10) Is the Distribution List current and does it include all purchasing                                     agents and units on base?


