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SECTION 01800 - Miscellaneous Requirements

PART 1
GENERAL

1.01
WORK INCLUDED

A.
Office Paper Use

B.
Office Paper Procurement

1.02
Related Sections:  The following Sections contain requirements that relate to this Section:

A.
Division 1 Section "Environmental Impact of Materials" for guidelines to VOC content and recommended recycled content of products.

1.03
REFERENCES

A.
EPA Comprehensive Procurement Guidelines (CPG), “Environmental Fact Sheet” on Paper and Paper Products.

PART 2
PRODUCTS

2.01
MATERIALS 

A. 
All paper products listed in this specification shall be used by the Contractor and Subcontractors during the course of the Project.  The products shall be used for all internal and inter-office work, including written communications, records-keeping, hand- and machine- written notes, transmittals, contracts, etc. related to this project.

B.
Procurement Guidelines:  Use the most recent EPA Procurement Guidelines for ordering paper and determining minimum standards for recycled content.

C.
Office paper for copiers, fax machines, laser printers, ink jet printers:  

1.
Recycled Content:  50% minimum total recycled content, containing at least 20% post-consumer paper.  Projects beginning on or after January 1, 1999 shall use paper with 50% minimum total recycled content, containing at least 30% post-consumer paper.

2.
Bleaching Agents:  Paper shall be totally chlorine free (TCF).

D.
Office paper in perforated, spiral and gummed notepads:

1.
Recycled Content:  50% minimum total recycled content, containing at least 20% post-consumer paper.  Projects beginning on or after January 1, 1999 shall use paper with 50% minimum total recycled content, containing at least 30% post-consumer paper.

2.
Bleaching Agents:  Paper shall be totally chlorine free (TCF).

E.
Stationery, letterhead and envelopes:

1.
Recycled Content:  50% minimum total recycled content, containing at least 20% post-consumer paper.  Projects beginning on or after January 1, 1999 shall use paper with 50% minimum total recycled content, containing at least 30% post-consumer paper.

2.
Bleaching Agents:  Paper shall be totally chlorine free (TCF).

PART 3
EXECUTION

3.01
GENERAL PAPER USE GUIDELINES

A.
Use the least amount of paper to do the job.

B.
Use the lightest weight paper feasible.

C.
Avoid making unnecessary copies.

3.02
USE OF PAPER FOR PRINTING IN COPIERS, LASER PRINTERS, INKJET PRINTERS:

A.
All multi-paged documents shall be “double-sided,” i.e., printed on both sides.  Use a slightly heavier paper (greater “weight”) if needed to prevent bleeding through sheet, but only if the total weight is less than the same document printed one-sided.  

3.03
WASTE MANAGEMENT AND RECYCLING 

A.
Conform with Section 01505  “Construction Waste Management.”

B.
Separate reusable one-sided paper from waste paper and place in designated containers for reuse in house.

C.
Separate all paper materials in accordance with the Waste Management Plan and place in designated areas for reuse and recycling.
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